
 
 

PEMBROKESHIRE COUNTY COUNCIL 
 

INTERIM CHIEF EXECUTIVE 
 

Job description 
 

1. Job Purpose 
 
To lead the management team on an interim basis (no more than 12 
months) ensuring continuity of the Authority’s vision, leading to a 
coordinated, corporate and collegiate approach to service provision 
enabling the authority to deliver high quality and cost effective services 
to the community. 
 

2. Principal accountabilities 
 

2.1 To be the interim head of the Council’s Paid Service, to coordinate the 
activities of all chief officers as necessary, to ensure the efficient 
exercise of the Council’s functions and statutory obligations. 
 

2.2 To promote effective working relationships with the Leader and 
Cabinet, Chair of the County Council, Committee Chairs, Leaders of 
the Groups and Members generally, and through that relationship to 
continue to promote the values and style of the Authority. The Interim 
Chief Executive shall uphold the local democratic process and ensure 
open, transparent local accountability whilst protecting good 
governance and providing clear advice across the political spectrum. 

 
2.3 To be the principal adviser to the Council on matters of general policy 

and ensure a corporate approach to the affairs of the Authority. 
 

2.4 To have an awareness of, and to be sensitive to, the cultural and 
linguistic differences within the County, including the promotion of the 
Welsh language in accordance with Council policies. 
 

2.5 To lead the chief officers in translating the Council’s corporate policies 
into strategic service plans and objectives; to secure their effective 
implementation; and to evaluate and review performance against 
approved objectives and plans. 
 

2.6 To establish and maintain good internal and external relationships and 
to take measures to communicate the Council’s aims, objectives and 
achievements and to represent its views at local, regional and national 
levels as appropriate. 
 

2.7 To foster where appropriate meaningful working arrangements with 
public, private and voluntary bodies to ensure so far as is possible a 
high level of integration in joint service provision. 
 



2.8 To have overall responsibility for the Council’s response to civil 
emergencies through the framework of the Civil Contingencies Act 
2004. 

 
 

2.9 * The Interim Chief Executive will assume the role of Clerk to the 
Lieutenancy, and be the Proper Officer for the Coroner service, 
including relevant provisions under the Local Government Act 1972, 
Electoral Registration Officer and Acting Returning Officer for 
Parliamentary, National Assembly, County Council and other elections. 
 

*When appropriate 

 

In addition to the above responsibilities, the post holder will be responsible for 
undertaking the following managerial duties:- 

 

 Deliver a corporate restructure 

 Implement and monitor effective performance management 

 Respond to and implement recommendations from the Corporate 
Peer Challenge and to lead the chief officers in delivering the 
Cabinet Programme for Administration and translating the 
Council’s corporate policies into strategic service plans and 
objectives; to secure their effective implementation; and to 
evaluate and review performance against approved objectives and 
plans. 
 
 

Person specification 
 

Applicants for the post of Interim Chief Executive, will possess the capacity to 
manage a cohesive corporate strategy and will be able to relate clearly to 
Members’ needs in establishing standards of service to the public. They 
should have extensive senior managerial experience and a record of 
achievement within a large, complex multi-site, multi-function organisation 
within either the public or private sectors which will demonstrate the 
commitment, initiative, vision and tenacity to make a significant contribution to 
the policy and strategic direction of the County Council.  
 
They will also possess:- 
 

1. A relevant professional qualification; 
 

2. A recognised qualification and/ or equivalent training to post graduate 
level in management and organisational leadership; 
 

3. A thorough knowledge of current local government issues; 
 

4. First class inter-personal skills; 
 

5. Excellent oral and written communication skills; 
 



6. The ability to think strategically and innovatively together with political 
sensitivity; 

 
7. The ability to lead and develop diverse professionals to form an 

effective and cohesive management team; 
 

8. A commitment to the delivery of public services of the highest quality; 
 

9. Knowledge of the Welsh language is desirable. 
 
 

*          *          * 
 
Date: September 2020. 


